Mastering the SUM Function
in Excel

Essential tool for adding values in Excel

Applicable across multiple Excel versions

&%) by Excel Training London




SUM Function Basics

Add individual values, cell Example: =SUM(A2:A10) Can combine multiple
references, or ranges ranges: =SUM(A2:A10,
C2:C10)
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M Function Syntax

SUM(numberl,[number2]....)

numberl: Required first number or range

number2-255: Optional additional numbers
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Best Practices: Avoiding Errors

o
al 0 /4
Avoid Typos Prevent #VALUE! Errors Auto-Update References

Use SUM for large values SUM ignores text values SUM adjusts to row/column changes



SUM vs. Manual Addition

Manual: =A1+B1+C1 SUM: =SUM(AL:C1)

Prone to errors, doesn't update Reliable, auto-updates



Using Ranges in SUM

Individual Cells Ranges
=SUM(A1,A2,A3,B1,82,B3) =SUM(AT:A3,B1:B3)
Best Practice

Use ranges for easier updates
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Excel Questions & Answers
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1 Basic Math in Excel
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Use Excel as calculator
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Advanced SUM Techniques

SUBTOTAL
1 Sum visible cells only
SUMIF
2
Sum with single criteria
SUMIFS
3

Sum with multiple criteria
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ey ——
+
-+-
N "
il
m oy =

~el Tech

o

i +

7 Aty

Microsoft Answers forum

Excel Tech Community, Answers forum, Help documentation



Key Takeaways
|

Versatility

SUM handles various data types
efficiently

.

2

Error Prevention

SUM reduces common calculation
mistakes
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Adaptability

Auto-updates with spreadsheet changes



